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The Parole Planning Guide is 
designed for inmates applying for 
provincial parole in Ontario. It is 
not intended to give you legal 
advice. Instead it is designed to 
provide you with information about 
parole and to help you prepare a 
good plan. 

Parole is a chance to finish the rest 
of your sentence in the community 
under certain conditions. 

You are eligible for parole upon 
completion of 1/3 of your sentence. 
This date is known as your Parole 
Eligibility Date. By law if you are 
serving a sentence of six (6) 
months or more you will be auto- 
matically scheduled for a parole 
hearing.  If you are serving a sen- 
tence of less than six (6) months, 
you must apply for parole. 

You must remember that just 
because you are eligible for parole 
does not mean you will get it. 
Parole is never guaranteed. 

A very important part of the Board’s 
consideration in making a decision 
on parole is the plan that you 
complete and submit in preparation 
of your hearing. The Parole Board 
will look at your criminal history, the 
reasons for and type of offences, 
your participation and progress in 
programs and your institutional 
behaviour. 

If the Board is satisfied that you 

 
 
 
have presented a plan that 
addresses the risk you pose to the 
community then the Board may 
grant you parole. 

Being on parole does not mean 
having complete freedom. You 
must remember that you will be 
expected to follow certain 
conditions set out by the Board and 
your Parole Supervisor while in the 
community. 

You are expected to abide by these 
conditions all the way to the end of 
your full sentence. 

If you are interested in parole, you 
need to start thinking now about 
how you will spend your time in the 
community. Your success while on 
parole will depend on how much 
time and thought you put into de- 
veloping a solid parole plan for 
yourself. 

 If you don’t think you can abide 
by conditions set by the Board 
then parole may not be right for 
you. 

 You should know that if you are 
released on parole, and don’t 
follow the conditions of parole 
your parole can be suspended. 
This means you could return to 
the institution. 
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Th ink in g  A hea d  
 
 
 

You may find it difficult to think about living in the community 
while you are still in jail. But you should start thinking about how 
you will manage your time and what programs and activities you 
will involve yourself in while in the institution and how they will 
affect your plans for a successful return to the community. 
Things you can do to increase the likelihood of parole are: 

 Think about the decision you made that got you into trouble 
with the law and what you need to do to increase your 
chances of staying out of trouble if you are released 

 Take the institutional programs offered to you and be 
prepared to tell the Board what you learned from them 

 Get good work reports 

 Avoid illegal activities and bad behaviour while in jail 

 Make contacts in the community and the institution: family, 

employer, school, agencies such 
as John Howard or Elizabeth Fry 
Society, treatment and 
counseling services 

 
 
 

Check l i s t  
 

 
 
You can use this checklist to keep track of the positive things 
you are doing in jail. 

□ Substance abuse programs 

□ Anger management programs 

□ One on one counselling 

□ Group meetings (AA, NA) 

□ I have made contacts in the community 

□ I am thinking about why I am in jail and planning what I 

will do differently if I am released 

□ I am not blaming others for my situation 
 

□ I am behaving well in the institution and avoiding 

misconducts 

□ I am getting good reports from institutional staff 

□ I am thinking about where I am going to live and what I 

will do with my time if I am released on parole 
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A re  You  Read y  F o r  P a ro le ?  
 

 
 

Changing lifestyles and patterns of behaviour is difficult and it is go- 
ing to take a lot of effort from you. 

The Board understands that change doesn't happen overnight and 
you may run into difficulties. How you handle the difficulties and 
make your decisions is important and could determine your success 
in the community. 

Taking responsibility for yourself is the first step towards being 
successful while on parole. 

Be open and honest with the Institution Liaison Officer (ILO) and if 
you have questions about parole be sure to ask. 

You may waive your right to a parole hearing if you are serving a 
sentence of six months or more. You can change your mind and re- 
quest that the waiver be removed and the Board will proceed to give 
you a parole hearing. 

 
 

Crea t i n g  A  P la n  

 

 

 
 
 

It is important for the Board to know where you plan to live and 
what you plan to do with your time if released on parole. This is 
part of the plan that you need to submit to the Board. 

The Board must be convinced that you are living in a place where 
you will not get into situations that will result in your reoffending 
and that you are doing things that are useful for your rehabilitation; 
getting treatment for addictions, upgrading your education or 
working at a stable job. 

Start thinking about these things right away because it can take a 
long time to plan how you will spend your time. If you take the time 
now to think about what you will be doing in the community, there 
is a greater chance that you will be successful while on parole. 
 

  The plan you submit for parole will be verified by a Parole    
  Supervisor in the community. 
 

You must be honest and realistic about everything you put in your 
plan because it will affect your parole chances. Re-check all 
addresses and phone numbers to make sure they are complete 
and correct. 
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Choos in g  a  Res idenc e  
 

 
 

Be specific about where you are going to live. Don’t say 
something like; “I am going to live with my family”. The Board 
needs to know exactly with whom you are living and where your 
home is. 

Ask yourself whether the Board and the community would think 
that the place you have chosen to live is safe and does not 
increase your risk to re-offend. 

Try to get a letter from someone living in the residence stating 
that you are welcome there, how long you can stay, what the 
house rules are and whether you have to pay rent and if so, 
how much. 

Ask yourself these questions about 
your residence plan: 

 Is it legal for you to live there? 

 Are there people living there that 
will help or hinder you? 

 Is there alcohol in the home? 

 Are there drugs available in the 
home? 

 Are there firearms in the home? 

 Is the home close to situations or 
people that could cause you to re 
-offend? e.g. drug traffickers 

 Are there recreational or leisure 
facilities available close to your 
home? 

 

A dd ic t i o n  T r ea tmen t  
 

 

Addictions are one of the reasons why people commit crime. Is 
this an issue for you? The Board will be looking to see if your 
plan addresses the addiction issues that caused you to come to 
jail. 

You should start to address your addictions while in jail by 
taking substance abuse programs. 

If you are struggling with a long-term addiction you may need to 
consider a residential treatment facility followed by a recovery 
centre in the community. 

If your addiction is manageable, you might try to arrange coun- 
seling in the community. Try to get a letter from the agency of- 
fering you counseling and have them confirm that they have an 
appointment with you and what support is available to you 
through their agency. 

The Board must know if you understand the issues behind your 
problems. You should be able to answer these questions: 

□ Why do I drink? 

□ Why do I use drugs? 

□ Are there underlying issues that I need to deal with? 

□ What is my plan to address 

these issues? 
 

□ Why am I in or returning to 

jail? 

□ Do I know the help I need 

and am I willing to take that 
help? 

□ Why have I not been able to 

break the cycle of crime so 
far? 

□ What supports do I have to 

help me after treatment? 
Family? Friends? 
Counsellors? 
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E m p l oy m e n t  
 

If you are planning to work while released on parole, the Board 
wants to know that you have a confirmed job and how work will 
fit into your overall parole plan. The Board might ask you what 
skills you have and how long you have held a job in the past. 

If you are looking for a job, think about what skills you have and 
what people and agencies can help you find work. 

If you have work lined up, you should be certain about the 
following: 

□       For how long? Part time or full time? 

□       What will your hours of work be? 

□       How will you get to and from work? 

□       How many days of the week will you work? 

Ask your potential employer to write 
a letter on business letterhead that 
confirms that you will be hired, the 
hours you will be working and that 
he/she knows that you will be on 
parole. Be sure that you confirm 
your company’s name, contact 
person and phone number before 
you submit your parole plan. 

 

 
 
 
 
 

E duc a t i o n 
 
 
 
Think about what your short and long term educational goals 
are. Do you need to complete your grade 12? What about 
taking vocational training or upgrading your skills. 

If you want to take courses while on parole, the Board needs to 
know your plans and what you want to do with the courses you 
are going to take. You should be able to explain to the Board 
how your educational plans will help you and how you will 
support yourself while in school. 

When planning to go to school you should try to find out as 
much about the program as possible so you can decide whether 
or not it is for you. Also, ask yourself whether or not your    ed- 
ucation plans conflict with the treatment or employment plan 
that you may also be submitting to the Board. 

Consider the following: 

□ Do I meet the criteria for the program I want to take? 

□ What are the start and end dates of the program? 

□ What time of day are classes? 

□ Do they conflict with other 

treatment, work or curfews I 
will have? 

□ Do I have a letter from the 

school confirming that I am 
registered? 

 

□ Do I have financial support or 

do I qualify for a student 
loan? 
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T h e  Hear i ng  
 

The Parole Hearing will take place in your institution. On the day 
of your parole hearing two Board members will review your file.  
In your file is your release plan, your institutional reports, your 
community assessment and your criminal history. The Board 
members will also ask you questions to help them in their 
decision. 

The purpose of the hearing is not to put you on trial again for 
your offences. Instead the Board wants to discuss your 
offences with you and how you plan to keep yourself from 
committing a crime in the future. Be prepared to answer 
questions about the decisions you made that got you into 
trouble. 

The victim may choose to attend the parole hearing to observe 
or present a victim statement. You may request to have a 

family member, friend or lawyer 
attend to assist you at the hearing. 
You may request this assistance by 
speaking with the ILO, and the Board 
will decide whether you will be 
permitted an assistant. 

 

 

P aro l e  Dec i s i on s  
 

 
 
 

After the interview, you and any other persons attending the 
hearing will be asked to leave the room while the Board makes 
a decision. Once the decision is made the Board will call you 
back into the room. 

The Board will read the reasons for the decision and focus on 
two criteria: 

 Whether or not your release will pose an undue risk to 
society; and 

 Whether or not your release will help you to become a law 
abiding citizen. 

If the Board grants parole, you will be given a parole decision 
that contains general and specific conditions that relate directly 
to your situation. If there are any conditions that you don’t think 
you can agree to, you should discuss this with the Board at the 
end of the hearing. Prior to your release on parole, you will be 
given a parole certificate that will contain the same conditions. 
You will be responsible to follow all the conditions on the 
certificate and to carry the certificate with you at all times while 
on parole. 

If the Board denies your application 
for parole you can request a review 
of the decision by writing to the Chair 
of the Board if you believe the hear- 
ing was unfair or biased or if you 
have significant new information that 
was not available on the day of your 
hearing and could have an impact on 
the decision. 

If you breach your parole conditions, 
or if the Board thinks it is necessary 
to prevent a breach or protect a per- 
son from danger or property from 
damage, the Board may suspend 
your parole. 

If your parole is suspended, the 
Board will issue a warrant for your 
arrest and you will be returned to 
custody. 

You will be scheduled for a post 
suspension hearing within 30 days 
from the day you were brought back 
to jail, to review the granting and 
suspension of parole. 
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E lec t ron i c  Superv i s io n  and  Tempora r y  A bsenc e  
 
 
 
The Electronic Supervision Program operated by the Ministry of 
Community Safety and Correctional Services may be used for 
parole supervision. The ILO in your institution will provide you 
with more information on the program when they meet with you. 

The Board has authority to grant unescorted temporary absence 
passes for periods of 72 hours or more. You are eligible to apply 
for a temporary absence pass any time. For more information or 
if you wish to apply for a temporary absence pass, please 
request to speak to the Temporary Absence Coordinator at your 
institution. 

 

 
 
 
 

Ques t i on s  
 
 
 
 
 

How can I prepare for a hearing? 

Think about how you will spend your time in the community 
while on parole. Take your time to put together a plan that 
addresses your specific needs. If your plan is weak or 
unrealistic the Board will deny your parole. 

What if my circumstances change while I am on parole? 

The Board releases you on parole based on a specific plan that 
you submit, so if your plan changes in any way, you must tell 
your Parole Supervisor right away. If the changes are minor, 
the Board may make changes. If the changes are more 
substantial, you will need to make a new plan for the Parole 
Supervisor to access and the Board to approve. 

What are the most common reasons for suspension of parole? 

Not following one or more of the conditions of your parole or 
getting new criminal charges while on parole. 

What should I do if I can’t follow a condition of parole? 
 

Discuss with your Parole Supervisor about amending or 
changing conditions. 

What if I break a condition of my 
parole? 

Tell your Parole Supervisor right 
away, even if you think it is 
unimportant. The Board will look 
more favorably on you if you own up 
to your mistake and take 
responsibility. Your Parole 
Supervisor is a professional who has 
access to resources, is experienced 
and knowledgeable and does not 
want to see you fail. 



 

W ORKS HEE T  
U s e  th i s  sp ac e  to  s ta rt  to  f i l l  i n  d eta i l s  o f  y o u r  rel ea s e  p lan  a s  yo u  c o nfi rm  th em .    L ate r  y o u  c a n  p ro vi d e  t h i s  
in fo rmat io n t o  y o u r  I n s t i t ut io n  L i a i s o n  O f f ic e r  ( I L O )  a s  p ar t  of  y o u r  pa r o le release  p l an .  

 
 
Name 

Last Name:  __________________________________ First Name: ___________________________ 

 

Residence 
 

Address:   City:   

Telephone #:   

Who lives in this house? 

Name:_  Relationship;   

Name:_  Relationship:   
 

Are there any children under 18 living there?    Yes  □  No □ 
 

If yes, who/what age?                                                         Relationship:                                                        
 

Recovery/Treatment 

Program:________________________________Type/Name:                                                                                                                         

Address:                                                                                                                                              

Location (if different from address);                                                                                                    
 

Telephone #:    
 

Contact Person:    
 

Length of Program:_   
 

□ I have reviewed and can follow the house rules of the treatment or recovery centre 
 

Education 

School:      

Address:    

 

Program/Course:     

City:    
 

Telephone #:   
 

Student #:    
 

Start date/Length:    
 

Is this plan confirmed? Yes □ No  □ 
 

Employment 
 

Company:    

 
 
Address:    

 

City:    
 

Work Location:    
 

Telephone #:    
 

Contact Person:    
 

Type of Work:    
 

Number of hours per day or week:    
 

$ per hour:    Is this a former employer? Yes  □ No  □ 
 

Community Supports: Family & Friends 

Name:                                                          

Relationship:                                              

Telephone #:                                              

 

Name:                                                                  

Relationship:                                                        

Telephone #:                                                        
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